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Introduction 
 
 
 
“Challenging Individuals to Achieve Excellence” is the mission statement of 
Jefferson County Schools.  It is our goal for all students to have the resources 
and instruction necessary to reach their full potential while receiving a free and 
appropriate public education. 
 
In compliance with No Child Left Behind, and the Individuals with Disabilities 
Education Improvement Act, Jefferson County Schools are dedicated to meeting 
the needs and services for all students to receive the best quality education 
through programming for the individual student.  The school system adheres to a 
policy of non-discrimination in educational programs and activities while striving 
to provide equal educational opportunity for all students as required by Section 
504 of the Rehabilitation Act of 1973, which prohibits discrimination based on 
disability. 
 
The school system embraces the Response to Intervention Framework model, 
now part of educational law, as a system of service delivery that uses evidence-
based interventions, monitoring and evaluation for on-going tracking of individual 
students in making informed decisions about the student’s educational and 
behavioral programming needs.  This framework provides students who do not 
respond to instruction with increasingly intensive levels of intervention.  Each 
school is dedicated to meeting the requirements of the Response to Intervention 
Framework Model through the School Intervention Team’s oversight of 
procedures and fidelity of implementation. 
 
As of July, 2008 Jefferson County Schools’ RTI framework has been 
approved by the state of Tennessee for their K-5 Literacy component as 
outlined in this document. 
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Overview 
 
Definition of Response to Intervention: (RTI) 
 
RTI is a tiered framework for service delivery that is systematic and databased 
for identifying and resolving students’ academic or behavioral difficulties through 
implementation of scientifically based instructional practices based on the 
individual learner’s needs. 
 
This framework provides: 
 

- High-quality instruction and intervention matched to the student’s needs 
- Frequent  assessment through progress monitoring to make decisions 

about change in instructional strategies and goals 
- Child response data applied to educational decisions including special 

education eligibility determination for students suspected of having 
learning disabilities 

 
Key Components of RTI: 
 

- The use of teaching methods and interventions that have been proven to 
work because they are research-based 

- The tracking of progress of students receiving the interventions 
- The use of the data derived from monitoring student progress to make 

important educational decisions about students including providing more 
intensive interventions when progress is not adequate and considering 
additional resources of special education when a student does not 
respond to interventions of increasing intensity 

RTI integrates high-quality teaching and assessment methods in a systematic 
way so that students who are not successful when presented with one set of 
instructional methods can be given the chance to succeed with the use of 
other practices.  
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The School’s Student Intervention Team 
 
The School Intervention Team is a function of the regular education program of 
Jefferson County Schools.  The primary purpose of the Student Intervention 
Team is to ensure all students are given opportunity to be successful in the 
general education classroom by providing a structured support system for 
teachers and parents when students are experiencing insufficient success in 
learning.  
 
The roles and responsibilities of the Student Intervention Team are to improve 
the quality of teaching and learning in the school by determining interventions 
and student plans for struggling learners by: 
• Overseeing the implementation of the universal screenings and review results 
• Identifying the students needing interventions from the universal screenings, 

teacher referrals and other data provided by teachers 
• Design appropriate instructional interventions and assign responsibilities for 

implementation 
• Monitoring instructional fidelity and implementation of the interventions 

through the collection of data 
• Analyzing and interpreting the data 
• Identifying possible reasons for non-responsiveness to intervention 

(instruction, behavior, motivation, possible learning disabilities) 
• Monitoring intervention effectiveness and student progress 
• Identifying students that should be referred for special education eligibility 
• Provide the process to be utilized to resolve issues, problems, or concerns 

related to achievement of students identified by formative assessments, 
teachers, parents, guardians and/or administrators throughout the year. 

• Develop follow-up plans 
 
Who should serve on the School Intervention team? 
• Principal or assistant principal - chairperson 
• General Education Teacher 
• School Counselor  
• Literacy Coach 
• Intervention Specialist 
• Other specialists as needed such as Speech and language pathologist, 

Special Education teacher, School Psychologist, ELL teacher 
The School Intervention Team is led by the chairperson who organizes the 
team’s agenda and supervises the roles of the team members.  Records of each 
student involved in the RTI process are kept with the school counselor who 
keeps track of the data collection and determines the dates for student review of 
progress.  The Student Intervention Team continues to meet for review of student 
progress until RTI is either no longer needed by the student determined by 
adequate progress or the student has been identified through evaluation as 
eligible to receive special education services. 
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 Procedures 
 
 
Universal screening and Referral to the School 
Intervention Team 
All students are given a screening measure in grade K-3. Students at risk for 
academic failure are identified through the screening data. Students scoring 10% 
or below will be considered at risk and will move directly into Tier I as well as 
receive general education instruction.  Students in grades 4 and above are 
referred to the Student Intervention Team based on teacher or parent concerns 
from formative or summative data, TCAP below proficient scores or other 
academic or behavioral concerns. 
 

 
TIER I ~ Primary Intervention 
 
All students receive scientifically researched 
based classroom instruction using validated 
practices including 90 minutes of the 
language arts Four Blocks Model. Tier I is 
the core, research-based, reading program 
implemented in the uninterrupted, 90 minute 
reading block with the teacher using multi-
tiered differentiated instruction. 

 
   Students identified in the lowest 10% and/or referred to the School Intervention 
Team for RTI receive an additional 30 minutes three times per week of general 
educational instruction in small groups by the classroom teacher for intervention 
based on the needs identified by the Team. This targeted research-based 
intervention is implemented by the classroom teacher and monitored for fidelity 
and effectiveness by the School Intervention Team. Student progress is 
monitored weekly by the teacher with the data collected and considered when 
the School Intervention Team meets.  
 
After approximately nine weeks of interventions at Tier I the School Intervention 
Team meets to review progress with the parent.  If progress has been made, the 
team may consider continuing Tier I interventions until adequate gains are made 
and the student no longer needs interventions.  If there has been no progress or 
limited progress, the School Intervention Team and parent consider the child for 
more intensive Tier II interventions. The team may also consider the need for 
other support staff and services such as screenings and request assistance as 
appropriate 
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TIER II~ Secondary 
Interventions 
Students in Tier II continue Tier I 
interventions three times per week from the 
classroom teacher.  In addition, the Literacy 
Coach or other trained personnel will begin 
providing thirty minutes of additional small 
group, more specific instruction at least 
twice a week based on interventions 
determined from the data collection. The 

classroom teacher continues monitoring progress weekly.  After approximately 
nine weeks the School Intervention Team again reviews the student progress 
and determines an appropriate plan for the child. 
The student may be removed from RTI when adequate progress is determined, 
moved to Tier I for less intensive interventions, stay with both Tier I and Tier II, or 
move to Tier III for more intensive or frequent intervention including possible 
Special Education Services.  The School’s Special Education Consultant is 
involved in the RTI meetings when considering a referral for special education 
eligibility to help the team with assessment determination. 
 

 
TIER III –Tertiary Intervention 
and Special Education  
Students in Tier III continue to receive 
services of Tier I balanced daily instruction 
plus classroom interventions.  Tier II and Tier 
III can be combined for one intensive 
intervention strategy or Tier III may increase 
the frequency, duration, or type of 
intervention.  Students in Tier III are progress 
monitored weekly.  After 4 weeks of Tier III 

interventions, the School Intervention Team meets to consider the data.  A 
referral for an evaluation to consider eligibility for special education services will 
be made if adequate progress is not evident.  The special education personnel 
will meet with the School Intervention Team and parent to help determine 
assessment needs.   
 
Under the state of Tennessee’s process for determining eligibility of a student 
with a disability, a referral to the IEP Team is required.  Under the provisions of 
the Individuals with Disabilities Education Act this should only be considered: 

- After appropriate instructional interventions and strategies have been 
implemented in the general educational setting and the student continues 
to be at risk: or, 

- If the student displays obvious characteristics of a child with a disability 
- The nine evaluation standards required by the state have been met. 
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Progress Monitoring 
Progress monitoring is a scientifically based practice used to access students’ 
academic performance, continuously measure student performance growth, and 
provide objective data to evaluate the effectiveness of instruction and 
interventions. 
 
The key components of progress monitoring are: 

- Brief assessments conducted frequently - weekly 
- Assessments occur throughout the intervention 
- Results are evaluated to determine whether student response to 

intervention is adequate or not 
- Most frequently, curriculum based measurement (CBM) is used for 

progress monitoring  
- Results are charted and analyzed to determine student progress regularly 

by the School Intervention Team 
- Rules are preset to determine when a student is not adequately 

responding to an intervention 
 
Fidelity 
Fidelity of implementation is the delivery of the scientific research-based 
instruction in the way in which it is designed to be delivered.  Fidelity also 
addresses the integrity with which the screening and progress-monitoring 
procedures are completed followed by appropriate decisions based on the data. 
Best practices to help ensure fidelity include: 

- Link interventions to improved outcomes 
- Clearly define responsibilities for specific persons 
- Create a data system for measuring operations, techniques and 

components 
- Create a system for feedback and decision-making 

 
Scientific, Research-Based Instruction 
Application of research-based strategies that is rigorous, systematic and provides 
objective procedures to obtain reliable and valid knowledge relevant to 
educational activities must be utilized.  These strategies should include: 

- Systematic, empirical methods that draw on observation or experiment 
- Rigorous data analyses that are adequate to test the stated hypotheses 

and justify the general conclusions drawn, 
- Measurements or observational methods that provide reliable and valid a 

data across evaluators 
- Experimental or quasi-experimental designs implemented 
- Experimental studies presented in sufficient detail and clarity to allow 

replication 
- Research accepted by a peer-reviewed journal or approved by a panel of 

independent experts through a comparably rigorous, objective, and 
scientific review. 
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RTI Roles and Responsibilities 
Principal 

• Schedule beginning of year 
faculty meeting for RTI Program 
presentation by RTI Coordinator 

• Oversee the RTI program at 
respective school 

• Assign Paraprofessionals to 
support implementation of RTI in 
classrooms to the greatest 
extent possible 

• Schedule and chair all school 
intervention team grade level 
meetings and parent 
conferences (or designee when 
needed) 

• Oversee fidelity of the RTI 
process in the school. 

• Track the RTI population and 
percentages per grade level and 
student achievement.  

 

Special Education Consultant 
• Liaison between team and 

school psychologist when a 
Special Education referral is 
made by the School Intervention 
Team (determining needed 
assessment protocol) 

• Participate in SIT student 
meetings as requested and help 
with determining appropriate 
interventions, data analysis, 
assessment needs or referral to 
Special Education 

• Provide parental rights and 
obtain Consent for Assessment 
for evaluations requested for 
Special Education eligibility 
determination 

• Weekly collaboration with 
Literacy Coach to monitor 
student progress 

Literacy Coach 
• Carry out Tier II interventions 2x 

a week for 30 minutes with small 
groups of 3-5 students 
(maximum of 5) at a time 

• Assist Teachers with Tier I 
Literacy Interventions; help with 
determining appropriate student 
interventions in team meetings 
and support teachers in 
intervention process 

• Train Teachers on Progress 
Monitoring Think Link, if 
teachers do the monitoring 

• Provide teachers letter for 
parent notification 

• Monitor data to assist teachers 
and administrators in identifying 
the lowest 10% of the students 
in literacy per grade level 

• Oversee and train school 
paraprofessionals assigned to 
support Tier II or Tier III 

Classroom Teacher 
K-5 

• Administer the Think Link 
Benchmark Assessments to all 
students in the classroom 3x 
year. 

• Carry out Scott Foresman Tier I 
Interventions with RTI students 
for 30 minutes 3 times a week. 

• Attend School Intervention 
Team meetings when their 
students are involved 

• Maintain student RTI file folders 
and documentation 

• Administer the Think Link 
progress monitoring probes to 
students in classroom who are 
in the RTI process 

• Notify parents of progress every 
4-5 weeks 

• Attend grade level PLC 
meetings 
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interventions- depends on 
number of paraprofessionals, if 
any, to work with Tier II & Tier III 
interventions 

• Administer Reading Screenings 
• Graph and track Think Link 

benchmark and progress 
monitoring data with Think Link 
online 

• Return files to school counselor 
at end of year 

         School Counselor 
  •  Oversee scheduling of RTI 
meetings  
      with parents 
  •  Disseminate student RTI files from 
      previous year to classroom teacher 
for  
      students currently involved in RTI  
      process 
  •  At end of school year collect and 
keep 
      student RTI files of students 
   •  Maintain documentation log of  
       all students involved in the RTI  
       process 
  •  Take notes for Intervention team 
during  
       meetings for student folder 
  •   Obtain parent permission for  
      screenings and administer 
KBIT/KTEA 
  •   Provide Tier II interventions for  
       behavior 
 

Director of Student Support 
& Transitional Services 

• Coordinate/collaborate with 
Reading Specialist and Special 
Education Director, Curriculum 
Directors and principals in 
development of RTI for JCS 

• Provide process and framework 
for schools for implementing RTI 
in JCS 

• Work with the SDOE for JCS 
implementation plan 

• Organize/provide training for all 
RTI stakeholders 

• Collect, organize, and evaluate 
RTI data 

 
 

School Psychologist 
• Provide cognitive screenings for 

students making limited 
progress as requested by 
Intervention Team 

• Collaborate with Special 
Education Consultant regarding 
assessment protocol needed 
prior to parental consent for 
psycho-educational evaluation 

 

Speech Pathologist 
• Administer Language 

Screenings when needed 
• Provide articulation interventions
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RTI Calendar Grades K-5 
 

Administrative Days 
• Principals schedule faculty meeting for Director of Student Support and 

Transitional Services to present RTI process to staff.  
• School Intervention Teams are established by the principal. 
• Literacy Coaches hold intervention training for teachers including 

progress monitoring training and literacy interventions.   
• Literacy Coaches provide K-5 teachers with a RTI Teacher Notebook.  

Teachers should also keep a file folder collecting any student data 
from interventions and probes on their students in the RTI process for 
the current year. 

 
August 
Weeks 1-3 Universal Screenings and School Intervention Team 
Implementation 

• K-5 teachers administer beginning of the year universal screening 
using Think Link 

• School Counselors notify teachers of those students continuing in the 
RTI process from last year.  Literacy Coaches will help teachers know 
which interventions to continue. 

• For K-3 students, the School Intervention Team determines (principal, 
grade level teachers, literacy coaches and counselors) the lowest 10% 
per grade level according to Think Link scores, and teacher input. (No 
referral form required) 

• Teachers send letter or call parents of children identified in the lowest 
10% of grade level this year on Think Link as well as those students 
continuing in the RTI process from last year. 

• For grades 4-5 individual referrals are made to the School Intervention 
Team by teachers based on assessment data such as: Think Link, 
teacher concerns, below proficient TCAP Achievement Test scores or 
other assessments indicating two grade levels behind or lowest 10%.  
(Use Intervention Team Referral Form) 

• Intervention Team referrals are given to school counselors. 
 

School Intervention Team meetings begin determining 
appropriate interventions and supporting the classroom 
teacher in the RTI process for identified students.  Parents are 
notified by letter or meeting.  All parent contacts are 
documented. 

 
• K-3 teachers begin Tier I intervention groups with the lowest 10% in 

the grade level and/or other students as identified.  (Intervention 
groups are no larger than five students.  Groups meet 3 times per 
week for 30 minutes or the equivalent as needed for age 
appropriateness. Children receiving Special Education services for 
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literacy are recommended to be included in these intervention groups 
unless determined by the IEP team)  

• Grade 4-5 teachers begin interventions with newly referred students as 
well as students continuing RTI process from last year. 

• K-5 teachers begin progress monitoring with Think Link probes of 
students in their intervention groups tracked one time per week for nine 
weeks.  

• For interventions needed due to math, behavior or other areas of 
concern, the referral should be made to the School Intervention Team. 

• Literacy Coaches begin Tier II interventions 2 times per week for 30 
minutes with students who are continuing the RTI process from last 
school year.  These students continue in their classroom teacher’s Tier 
1 intervention group 3 times weekly bringing the total intervention time 
to 5 times per week for 30 minutes a day.  

 
After First Grading Period 

• Prior to School Intervention Team meetings, Literacy Coaches collect 
and graph progress-monitoring probes in order to make databased 
decisions. 

• School Intervention Team meetings are scheduled by the school 
counselor to review progress with invited parent and consider changes 
or additional interventions. 

• In the meetings Tier I and Tier II placements are discussed.  
Restructuring takes place as needed. 

• Teams refer to the appropriate specialist for identified students 
needing further screenings such as reading, KBIT and KTEA, and 
language. 

• Literacy Coaches begin Tier II interventions 2 times per week for 30 
minutes with students making limited progress with Tier I interventions. 
K-5 teachers complete Intervention Team Referral Form for Tier II 
students. (These students are to remain in their classroom teacher’s 
intervention group 3 times per week in order to bring the total 
intervention time to 5 times per week for 30 minutes a day.)   

 
End of First Semester 

• Mid-year Think Link is administered by teachers between 
Thanksgiving and Christmas holidays.  

• Literacy Coaches  and principals analyze Think Link mid-year scores. 
• Literacy Coaches collect and graph progress-monitoring probes prior 

to School Intervention Team meetings. 
• School Intervention Teams are scheduled by school counselors inviting 

parents to discuss progress of RTI students.  
• Tiered placements are discussed.  Restructuring takes place as 

needed according to mid-year Think Link scores, other assessments 
and teacher input. Any K-5 student moving to Tier II interventions must 
have a teacher referral form. 
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• School Intervention Teams identify students needing additional 
screenings such as reading, KBIT and KTEA, and/or language. Other 
academic or cognitive screenings may be requested for those students 
making limited progress and are continuing Tier II or Tier III. 

• Alternative or additional intervention methods for students making 
limited progress and continuing Tier II or moving to Tier III are 
considered. 

• After 4 weeks of Tier III intervention, students not making progress are 
referred for a psycho-educational evaluation from Special Education to 
determine eligibility.  The RTI student file is given to the Special 
Education Consultant for review with school psychologist prior to team 
obtaining parental consent for assessment. 

 
End of Third Grading Period 
 •    Continue all Intervention Team steps as previously described. 

• Retention is discussed. Parents are notified if their child has been 
identified as a possible candidate for retention according to School 
Board policy.  School Counselor schedules meeting with parent. 

 
Beginning of May 

• End of the Year Think Link administered by teachers and benchmark 
scores are turned into Literacy Coaches.   

• Literacy Coaches collect and graph progress-monitoring data. 
• Teachers are given 2 copies of the progress monitoring graphs by the 

Literacy Coaches or Intervention Specialists – one for the school file 
and one to send to parents. 

• Teachers give all students’ RTI documentation to school counselor for 
summer storage and documentation tracking. 

• Literacy Coaches and school counselors give data from end of year 
Think Link and School Student Roster to the principal for consideration 
of  student placement in teacher classes for the coming year. 

• School Counselor send end of year tracking documentation to RTI 
Coordinator in Central Office. 
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RTI Interventions:  Tier I – Classroom Teachers and Paraprofessionals 
 
Who?  Which students in my classroom receive RTI Tier I interventions? 
Those students identified by the universal screening as the lowest 10% of the grade 
level in reading.   
 
Who provides the RTI Tier I interventions? 
The general education K-5 classroom teachers provide the interventions with small 
groups of students. The groups should consist of no more than five students when 
possible and may include students who are not designated as Tier I students.  Efforts 
should be made by the teacher to have flexible groupings for reading instruction rather 
than fixed identifiable ability groups.  
 
When appropriate, and under the consultation of the teacher, the paraprofessional might 
be involved in working with a small group of students in various ways in the classroom.  
During Guided Reading, while the teacher is working with a small intervention group, the 
paraprofessional could work with another small group while the rest of the class is 
working independently.  This would be the “Three Ring Circus” format for Guided 
Reading but with two adults working with children rather than one. 
 A list of some very appropriate instructional activities led by the paraprofessional might 
include: 

• Choral Reading of text 
• Echo Reading of text  
• Re-reading of text 
• Readers’ Theater rehearsal 
• Sight Word practice 
• Putting together a class book or other publishing of student writing 

This is not an exhaustive list but is intended as suggestions.  
  
Occasionally, a paraprofessional might monitor the large group while the teacher is 
working with a small group.  This could occur when the instruction and preparation for a 
particular instructional activity has been done by the teacher and the paraprofessional 
monitors the large group as they work independently.  For example, this might occur at 
the following times.  These are suggestions and not intended to be an exhaustive list: 

• Journaling 
• Self-Selected Reading – independent reading time 
• Writing Block – independent writing time 
• Guided Reading – while teacher works with a small group 
• Holiday or theme related activity – arts, crafts, or writing activity 
• Completion of unfinished work 
• Viewing of a curriculum related video  
• Working on a technology based activity 
• Students listening to a read-aloud by the paraprofessional 
• Assisting with publishing of student writing 
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What?  What materials might be used for interventions? 
Any literacy materials deemed appropriate and effective by the classroom teacher may 
be used for interventions.  All materials used for interventions should correlate with the 
instructional materials being used by the total class.   
The following list includes suggestions but is not an inclusive list: 

• Scott Foresman Reading Series – regular lesson plans used as  re-teaching or 
Strategic Intervention lesson plans 

• Leveled Readers – including multiple copies of one title for small group 
instruction 

• School Book Room materials 
• Trade books 
• All Four Block Framework strategies and related materials  
• Other correlated materials deemed appropriate by the classroom teacher and/or 

School Intervention Team 
 
Where?  Does the instruction take place in my classroom? 
Tier I interventions should take place in the classroom rather than as pull-out instruction. 
Teachers should always consider the other 90% of the children in the classroom. 
 
When?  When might the interventions take place? 
Tier I interventions are to take place three times per week for thirty minutes.  The thirty 
minute time frame may need to be adjusted depending on the age and/or developmental 
level of the students based on the teacher’s professional judgment. The interventions 
should typically take place during classroom literacy instructional blocks of time and 
additionally whenever the teacher deems appropriate.  
 During a typical week, the classroom teacher may choose to do one or two of the thirty -
minute sessions during the Guided Reading block of time, especially if other students 
can be involved along with the RTI Tier I students.  One thirty-minute session might take 
place once during a typical week at the Self-Selected Reading or Independent Reading 
block of time. A session could also occur once a week during the Writing Block. Some 
teachers prefer to meet with a group during Center time or what Dr. Patricia 
Cunningham calls the “After Lunch Bunch.”  The teacher should use caution not to place 
all three sessions per week during the same instructional block of time as that would be 
detrimental to the rest of the class.  For example, if the teacher did the interventions 
always during Self-Selected Reading, Writing, or Guided Reading, there would be no 
time for the valuable instruction that typically occurs during that block of time with the 
total class.   
 
Why?  Why is RTI imperative? 

The goal of RTI is to improve the literacy levels of the struggling 
readers. Not only is RTI required by federal law, but we know that all 
instruction must be research based.  Research informs instruction and 
teachers have evidence that the greatest improvements can be made 
with early identification and early intervention for children who struggle 
with reading.  We also know that struggling readers need systematic, 
intense instruction from expert teachers. Classroom teachers can 
provide that instruction at the Tier I level.   
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Jefferson County Schools 
Response to Intervention for Speech-Language Pathologists 

 
Language 

 

Tier I 
 Teacher begins interventions and makes referral to RTI team.   

Tier II 
SLP is notified of RTI meeting and decision to begin 
Tier II interventions when language impairments are 

suspected

SLP will perform formal language screening and make 
recommendations regarding language intervention programs 

Monitor use of 
SLP-prescribed 
Language 
intervention for 
9 weeks –
collect data 

Is the child 
responding to the 
intervention? 

No—refer for Tier 
III special 
education services 
in accordance with 
guidelines 

Yes- continue 
Tier II 
interventions or 
dismiss to 
general 
education 
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Jefferson County Schools 
Response to Intervention for Speech-Language Pathologists 

 
Articulation 

 

 

 
 

 

Tier III-Obtain 
consent for 
assessment for 
special education 
and follow 
guidelines for 
special 
education. 

SLP re-screens 
error sounds in 
two weeks. Therapy not 

needed at this 
time, teacher 
will refer again 
if needed 

Speech concerns are still evident.  
Notify parents that SLP will begin 
Tier II interventions in the regular 
education setting. 

Tier 1 
The teacher makes a formal referral to the SLP for speech concerns. 

SLP does a quick speech sound inventory screening 
and gives feedback to teacher and child regarding 
errors. 

Within normal 
limits or errors  
developmental

Less than 5 
sound errors 
are observed. 

Unintelligible 
or multiple 
errors. 
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Tier II 
Student will receive 5-7 minutes of intervention three times per week for a maximum 

of 16 weeks.  Data will be collected at regular intervals during this period. 

Progress made. 
Speech is 
within normal 
limits.   

Student  is 
responding to 
intervention.  
Errors still 
evident. 

Student is NOT 
responding to 
interventions.  
Errors still 
evident. 

More Tier II or 
Tier III –which 
would be best 
for the child?

Therapy not 
needed at this 
time, teacher 
will refer again 
if needed 

Tier III 
Obtain consent for assessment for special education and proceed 

according to guidelines for special education. 
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2007-2008 RTI Questions and Answers 

                                    Jefferson County Schools – Grades K-5 
 
 
Grade K: 

- When to identify my 10% and start interventions?  
 Some students may be identified at the beginning of the school year based 
on the first Think Link ESA benchmark assessment who are obvious 
strugglers needing interventions starting at week 4; others may make 
developmental gains more quickly with participation with the general 
curriculum.  Best practices include starting with those obviously needing 
immediate support and add others by the end of the first grading period.  
Students may be added throughout the year into the intervention process as 
needed. 

 
 
 
Pre-first: 

- How does pre-first grade fit into the RTI process?    
Students in a pre-first classroom are already being recognized as “struggling 
students” by definition of this placement. Therefore this classroom setting can 
be considered as a Tier I setting.  If a pre-first teacher believes a student 
referral to RTI is recommended during this school year for a student, a 
simultaneous tiered process will begin for both Tier I and Tier II.   At the time 
a referral to RTI is made simultaneously the classroom teacher would begin 
Tier I interventions with weekly progress monitoring and the Literacy Coach 
would begin Tier II interventions.  Think Link scores already administered 
would be the beginning data points for Tier I. 

 
 
Grades K-2: 

- During our 3 times a week intervention groups, can we modify the 
Tier I intervention time into smaller increments if the students cannot 
attend or focus the full 30 minutes?   

Yes, as students are able to attend for longer periods of time during the 
school year, teachers may lengthen the group to the full 30 minutes.  Until 
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then the thirty minute time period may need to be blocked into smaller 
segments of time. 

 
 
 
Grades 4-5: 

- How do we identify students for intervention?   
 Using all data available with teacher discretion, identify those struggling students 
for intervention.  Students continuing RTI from the previous grade, below 
proficient TCAP scores, Think Link scores and teacher observations may all be 
considered.   
 

- Do we identify a 10% population, and do all students in a classroom 
intervention group need to be a part of RTI with a referral to the 
Student Intervention Team (SIT) and data collection?  

 Some schools may prefer to identify an automatic 10% for grade 4 and 5.  
Our process is designed for teacher referral to RTI at these grade levels. 
Teachers would refer only those students to the SIT they think may need data 
collection for a possible future psychological evaluation due to low Think Link, 
TCAP, or other data.  The benefit of referring all students in your intervention 
groups to the SIT is having the data documented in case the student 
continues to have trouble in a future grade. 

 
 
General to all grades: 
 

- What is the difference in RTI and the former Support Teams?  
 The Support Teams, S-Team or Care Teams were used as a pre-referral 
process for moving a child into special education.  The RTI process is an 
early intervention and prevention for the struggling students process with the 
goal being to eliminate the future need for special education services for the 
child by intervening before a gap in academic failure becomes too great.  
Parents should be reassured about this process to understand the purpose of 
the interventions is to get immediate help for a student within the classroom 
setting (not a pullout program) so the child may reach grade level 
expectations without falling further behind.   RTI is about prevention and early 
support. It is not a re-tooling of the pre-referral intervention process.  

 
- When do we invite parents to the SIT meetings?   
A letter is sent home at the time a child is first placed into the RTI process or 
the SIT may choose to meet with the parents. (approximately week 4) At the 
end of the first grading period when teachers have some data from progress 
monitoring to share with parents, school counselors will schedule parent 
meetings with the SIT to discuss progress and make recommendations of 
continued RTI options.  After this initial parent meeting, the SIT would want to 
invite parents when additional changes are being considered. (examples - 
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moving from Tier I to Tier II, requesting screenings, needing consent for 
assessments, consideration of a special education evaluation).   
 
- Can students be phased into or out of the RTI process throughout 

the year?   
Yes, using the data driven decisions for each Tier, the School Intervention 
team will move a student into or out of the RTI   process.  Think Link progress 
monitoring graphs for students moving out of the RTI process should be filed 
with the school counselor. 
 
- Should a child already receiving special education services be a part 

of my Tier I intervention group?  
 Best practices indicate the interventions are helpful for all children.  Our goal 
is to have special needs children in the 90 minute language arts block of the 
regular classroom to the full extent appropriate for the individual child.  If the 
special needs child is also in the classroom during the Tier I interventions, it is 
recommended the child be a part of the group unless otherwise determined 
by the IEP Team. Weekly progress monitoring with Think Link probes would 
not be required for special education students for the Student Intervention 
Team. A teacher may choose to use progress monitoring for special 
education students in their class as a way to monitor success of the 
interventions. 
 
- When would a special education student be put into the RTI process 

for data collection?  
 If a child is receiving special education services for articulation/speech 
services, no academic or language areas have ever been evaluated for this 
child for special education eligibility.  Therefore, if this student begins to have 
academic concerns, the RTI process would need to be tried just as a teacher 
would for any struggling student.  
 
- What if I have a student I suspect has language impairment? 

(expressive or receptive language) 
Because language impairments also impact academics, the child would start 
the RTI process. The speech language therapist may be invited to a SIT 
meeting for any such child, and the team may discuss the need for a 
language screening or evaluation.  A language screening can indicate if there 
is a further need for a language evaluation. 
 
- When would a child suspected of having a disability not go through 

the RTI process?  
The RTI process is generally for academic and behavioral concerns.  If a child 
enters a classroom and is suspected of articulation, mental retardation or 
developmental delays, the School Intervention team starts the RTI process 
and interventions begin for data collection. The Special Education Consultant 
can guide the teacher and SIT through the referral process needed. 
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- How is it decided to move a student from one Tier to another?  
After a teacher has collected data through progress monitoring, this 
information is shared with the SIT.  If the Think Link data shows little or no 
progress the team should recommend the next level of interventions as based 
on the data driven decisions for that Tier.  While in Tier II or Tier III 
interventions the teacher will continue to monitor weekly progress and provide 
the Tier I interventions 3 x per week.  If limited or little progress is made after 
4 weeks of interventions, a full psycho-educational evaluation may be needed 
for the child. 

 
 

- How would I notify and talk with a parent of an ESL child about RTI?   
The SIT can help you by providing a parent letter translated in the native 
language for the parent.  (Resources for translation include Babble Fish, 
freetranslator.com and Goggle Translator).  If an interpreter is needed for a 
parent meeting, the school counselor can contact Central Office for help.) 
 
- What information and data will be needed from Tier II & Tier III by a 

school psychologist if determining a learning disability? 
According to the TN State Department of Education, school systems may still use 
the discrepancy model (difference between IQ ability and achievement) to 
identify eligibility for a learning disability. Therefore data documented by the 
teacher and Literacy Coach showing a lack of progress or limited progress will be 
used as part of the evaluation.  If a discrepancy is not found or is not great 
enough to be considered under the standards set for identification of LD, the RTI 
data will then have to be considered as the primary source for determining LD 
eligibility.  In this case specific data must be collected by the Literacy Coach in 
the area of weakness identified for the suspected disability. 
 

Jefferson County Schools may use RTI as the evaluation method to 
determine learning disabilities in the area of literacy (as opposed to the 
discrepancy model) once the state approves our implementation plan 
and individual schools have their process through the tiered 
interventions in place.  

 
 
 
 
 

 
 

 



Resources for Differentiated Instruction, 
Progress Monitoring, Data Management 

 
The Iris Center http://iris.peabody.vanderbilt.edu/index.html  
 
Discovery Assessment 
http://www.discoveryeducation.com/products/assessment 
 
Curriculum based assessment warehouse, behavior interventions 
www.interventioncentral.org  
 
STEEP  www.isteep.com   
 
AIMSweb www.edformation.com  
 
What Works Clearinghouse, U.S. Dept. of Education’s Institute of Education 
Sciences www.w-w-c.org   
 
John Hopkins University Center’s Best Evidence Encyclopedia 
www.bestevidence.org  
 
IDEA partnership – Differentiated Instruction www.ideapartnership.org  
 
Center for Applied Special Technology www.cast.org 
 
PALS reading and math – to accommodate diverse learners 
www.kc.vanderbilt.edu/pals  
 
National Center on Student Progress Monitoring www.studentprogress.org  
 
University of Kansas Center for Research on Learning www.kucrl.org  
 
Positive Behavior Supports www.pbis.org  
 
Progress Monitoring for Secondary Students 
www.progressmonitoring.net/CBM  
 
Research Institute on Progress Monitoring www.progressmonitoring.org  
 
Special Connections http://www.specialconnections.ku.edu 
 
Promising Practices Network www.promisingpractices.net/default.asp -  
 
Cassandra Allen Consulting with Behavior Supports 
www.wisdomprinciple.com  
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Response to Intervention Checklist for School Intervention Teams 

Tier I 

- Team meets with grade level teachers to determine RTI Population (lowest 10% per 
grade level grade K-3 and referred students in grades 4-5 based on Think Link 
benchmark assessments and other data considered as available. 

- Initial section of Tier I Student Intervention Plan form completed when student 
begins Tier I interventions by __________________.  

- Parent is notified by letter, phone call or meeting of their child’s at risk 
identification and the initiation of interventions every 4-5 weeks by 
_________________.  

- General education teacher provides comprehensive daily balanced literacy 
instruction including interventions in classroom.  (Use Tier I documentation Form.) 

- Progress monitoring begins and takes place weekly by _____________ (teacher). 
- School Intervention Team meets with teacher and parent after 24 sessions within 

45 days to review progress and make decisions using Tier I Intervention 
Documentation Form and weekly progress monitoring chart. 

- In meeting team considers growth rate and performance level with charted data to 
determine next step and completes Tier I Student Intervention Plan Review 
Section) – also completes Tier II Student Intervention Plan initial information if 
student is moving into Tier II. 

- Student’s schedule is reviewed to consider when future interventions take place. 
- Refer to special education if obvious disability is suspected other than learning 

disabilities or language impairment.  
- Parent is notified every 4-5 weeks of student progress based on weekly progress 

monitoring data and invited to School Intervention Team meetings by 
_______________. 

- Schedule a time to reconvene after 45 days to review progress. _____________ 
Tier II 

- School Intervention Team reviews progress with teacher and parent after Tier II 
interventions have been implemented (along with Tier I) and completes the Tier II 
School Intervention Plan Review Section. 

- Decisions are made based on the Tier II Intervention Documentation form and 
weekly progress monitoring graph. 

- Decisions are made for the student based on results of growth rate and 
performance level from Think Link progress monitoring graph. 

- Team reviews plan, determines next steps, considers screening and referral 
needs. 

- Student’s schedule is reviewed to plan for additional interventions as needed. 
- Parent is notified every 4-5 weeks of student progress based on weekly progress 

monitoring data and invited to School Intervention Team meetings. 
- Schedule a time to reconvene after 45 days to review progress. _____________ 
- Team completes the Tier II Intervention Plan Review Section and determines what 

Tier III interventions will take place if the student  is moving to Tier III. 
Tier III 

- After 4 additional weeks of Tier III interventions (with Tier I and II), team meets to 
review progress of student and completes Tier III Intervention Plan Review 
Section. 

- Decisions are based on the Tier III Intervention Documentation Form and weekly 
progress monitoring graph. 

- Parent is notified every 4-5 weeks of student progress based on weekly progress 
monitoring data and invited to the School Intervention Team meetings 

If a referral for an evaluation for special education eligibility is recommended, the School Intervention 
Team follows the procedures established through the IEP team process. 
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Jefferson County Schools      School Intervention Plan Tier I 
 
Student _______________________   Birth Date ______________  School  __________ 
Grade ____         Teacher _________________ Date _________________ 
Initial meeting – Tier I interventions 
 Target Educational Concern: _______________________________________________ 
 ___ Literacy –Area(s) ________________              ___ Math – Area(s) ______________           
 ___ Behavior                   ___ Other (Describe) ____________ 
 
Scientifically researched based intervention planned to be utilized 
______________________________ 
Level of performance before intervention from Benchmark Assessment ______________ 
Start Date of intervention ___________  
Intervention is planned for __ x per week with a frequency of __ x minutes per day (minimum of 
24 sessions in 45 days, 30 minutes) 
Progress monitoring to be __ x per week  (1 minimum) by _________________ (person 
responsible) 
Parent has been notified by __ letter  __ attended RTI meeting on ______________ date. 
 
Review date of Tier I Intervention ________________ 
School Intervention team members  (signatures) __________________  ______________ 
_______________  _______________  __________________   
Parent notified of School Intervention Team decision if not in attendance on _____ date 
Level of performance after intervention ____________ (attach graph of progress monitoring data) 
Intervention was used  ___ sessions per week for ____ weeks  (minimum 24 sessions within 45 
days before proceeding to Tier II) 
Intervention status – check one: 

- Intervention unable to be provided with fidelity due to time or other factors– continue Tier 
I  

- Problem solved, student no longer in lowest 10% of grade level discontinue interventions  
- Student progressing but still below 25th percentile continue Tier I intervention 
- Student still in lowest 10% of grade and growth rate greater or equal to 25th percentile – 

continue Tier I 
- Team also chooses to modify or change the Tier I intervention to _____________ 
- Student remains in lowest 10% of grade level and growth rate is less than 25th percentile. 

Go to Tier II 
- Other obvious disability is suspected other than Learning Disability or Language 

Impaired; convene IEP team 
Review date of Tier I Intervention ________________ 
School Intervention team members  (signatures) __________________  ______________ 
_______________  _______________  __________________   
Parent notified of School Intervention Team decision if not in attendance on _____ date 
Level of performance after intervention ____________ (attach graph of progress monitoring data) 
Intervention was used  ___ sessions per week for ____ weeks  (minimum 24 sessions within 45 
days before proceeding to Tier II) 
Intervention status – check one: 

- Intervention unable to be provided with fidelity due to time or other factors– continue Tier 
I  

- Problem solved, student no longer in lowest 10% of grade level discontinue interventions  
- Student progressing but still below 25th percentile continue Tier I intervention 
- Student still in lowest 10% of grade and growth rate greater or equal to 25th percentile – 

continue Tier I 
- Team also chooses to modify or change the Tier I intervention to _____________ 
- Student remains in lowest 10% of grade level and growth rate is less than 25th percentile. 

Go to Tier II 
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Jefferson County Schools      School Intervention Plan – Tier II 
 

Student _______________________   Birth Date ______________  School  __________ 
Grade ____         Teacher _________________ Date _________________ 
Tier II Interventions 
Specific deficit area of educational concern: __________________________________________ 
Scientifically researched based intervention utilized ____________________________________ 
Level of performance after Tier I interventions (attach Tier I graph of progress monitoring) ______ 
Start Date of Tier II intervention ___________  
Tier II Intervention is planned for __ x per week with a frequency of __ x minutes per day 
(minimum of 18 sessions in 45 days, 30 minutes); Tier I intervention continues __ x per week with 
a frequency of __ minutes per day (minimum of 24 session of 30 minutes in 45 days) 
Progress monitoring to be __ x per week  (1 minimum) by _________________ (person 
responsible) 
Parent has been notified by __ letter  __ attended RTI meeting on ______________ date. 
 
Review date of Tier II Intervention ________________ 
School Intervention team members  (signatures) __________________  ______________ 
_______________  _______________  __________________  _________________ 
Parent notified of School Intervention Team decision if not in attendance on _____ date by  
Level of performance after intervention ____________ (attach graph of progress monitoring data) 
Tier II Intervention were used  ___ sessions per week for ____ weeks ___ minutes per day  
(minimum 18 sessions within 45 days, 30 minutes) Tier I interventions were used ___ sessions in 
__ weeks for __ minutes per day (minimum of 24 session of 30 minutes in 45 days) 
Intervention status – check one: 

- Problem solved, student no longer in lowest 10% of grade level discontinue interventions  
- Interventions not provided with fidelity as frequent or as long as required – continue Tier 

II 
- Student progressing but still below 25th percentile continue Tier II intervention 
- Student still in lowest 10% of grade and growth rate greater or equal to 25th percentile 

continue Tier II 
- Team chooses to modify or change the Tier II intervention to ______________________ 
- Student remains in lowest 10% of grade level and growth rate is less than 25th percentile. 

Go to Tier III 
- Student flat-lining or regressing after minimum of 18 sessions – Go to Tier III 

Review date of Tier II Intervention ________________ 
School Intervention team members  (signatures) __________________  ______________ 
_______________  _______________  __________________  _________________ 
Parent notified of School Intervention Team decision if not in attendance on _____ date 
Level of performance after intervention ____________ (attach graph of progress monitoring data) 
Tier II Intervention were used  ___ sessions per week for ____ weeks ___ minutes per day  
(minimum 18 sessions within 45 days, 30 minutes) Tier I interventions were used ___ sessions in 
__ weeks for __ minutes per day (minimum of 24 session of 30 minutes in 45 days) 
Intervention status – check one: 

- Problem solved, student no longer in lowest 10% of grade level discontinue interventions  
- Interventions not provided with fidelity as frequent or as long as required – continue Tier 

II 
- Student progressing but still below 25th percentile continue Tier II intervention 
- Student still in lowest 10% of grade and growth rate greater or equal to 25th percentile 

continue Tier II 
- Team chooses to modify or change the Tier II intervention to 

__________________________ 
- Student remains in lowest 10% of grade level and growth rate is less than 25th percentile. 

Go to  Tier III 
Student flat-lining or regressing after minimum of 18 sessions – Go to Tier I
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Jefferson County Schools     School Intervention Plan – Tier III 
 
Student _______________________   Birth Date ______________  School  __________ 
Grade ____         Teacher _________________ Date _________________ 
 Tier III Interventions 
Scientifically researched based intervention utilized ____________________________________ 
Level of performance after Tier II interventions ________________  
Start Date of Tier III intervention ___________  
Tier II and III Intervention are planned for __ x per week with a frequency of __ x minutes per day 
(minimum of 5 x per week for 30 minutes - Tier II continues minimum 2 times per week plus 
minimum of 2 weekly Tier III sessions in 20 days, 30 minutes); Tier I intervention continues __ x 
per week with a frequency of __ minutes per day (minimum of 24 session of 30 minutes in 45 
days) 
Progress monitoring to be __ x per week  (1 minimum) by _________________ (person 
responsible) 
Parent has been notified by __ letter  __ attended RTI meeting on ______________ date. 
Review date of Tier III Intervention ________________ 
School Intervention team members  (signatures) __________________  ______________ 
_______________  _______________  __________________  _________________ 
Parent notified of School Intervention Team decision if not in attendance on _____ date by 
_____________ 
Level of performance after intervention ____________ (attach graph of progress monitoring data) 
Tier II and III Interventions were used  ___ sessions per week for ____ weeks ___ minutes per 
day (minimum of 5 x per week for 30 minutes - Tier II continues minimum 2 x per week plus 
minimum of 2 weekly Tier III sessions in 4 weeks, 30 minutes); Tier I intervention continues __ x 
per week with a frequency of __ minutes per day (minimum of 3 times per week for the 4 weeks 
of Tier III 
Intervention Status  – check one:  

- Problem solved, student no longer in lowest 10% of grade level discontinue interventions  
- Interventions not provided with fidelity as frequent or as long as required – continue Tier 

III 
- Student progressing but still below 25th percentile team decides interventions needed 
- Team chooses to modify or change the Tier III intervention to 

__________________________ 
Student remains in lowest 10% of grade level and growth rate is less than 25th percentile.  

School Intervention team refers for formal special education evaluation 
 
Review date of Tier III Intervention ________________ 
School Intervention team members  (signatures) __________________  ______________ 
_______________  _______________  __________________  _________________ 
Parent notified of School Intervention Team decision if not in attendance on _____ date 
Level of performance after intervention ____________ (attach graph of progress monitoring data 
 Tier II and III Interventions were used  ___ sessions per week for ____ weeks ___ minutes per 
day (minimum of 5 x per week for 30 minutes - Tier II continues minimum 2 x per week plus 
minimum of 2 weekly Tier III sessions in 4 weeks, 30 minutes); Tier I intervention continues __ x 
per week with a frequency of __ minutes per day (minimum of 3 times per week for the 4 weeks 
of Tier III) 
Intervention status – check one: 

- Problem solved, student no longer in lowest 10% of grade level discontinue interventions  
- Interventions not provided with fidelity as frequent or as long as required – continue Tier 

III 
- Student progressing but still below 25th percentile team decides interventions needed 
- Team chooses to modify or change the Tier III intervention to 

__________________________ 
Student remains in lowest 10% of grade level and growth rate is less than 25th percentile.  

(attach progress monitoring graph) 



 29

School Intervention team refers for formal special education evaluation 
Intervention Documentation  

Tier I Intervention Documentation: (completed by classroom teacher) 
 
Student Name:_______________________________               Grade ________   
 
Scientifically Research-based Intervention(s) utilized: 
______________________________________________________ 
 
Dates of intervention provided _____ ____ _____ _____ _____ ____ _____ _____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ ____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ 
 
__ Progress monitoring data attached with one data point per week minimum 
 
__ Parent notification of progress monitoring every 4-5 weeks (date)___________ 
__ Parent notification of progress monitoring every 4-5 weeks (date)___________ 
 
 
Dates of intervention provided _____ ____ _____ _____ _____ ____ _____ _____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ ____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ 
 
__ Progress monitoring data attached with one data point per week minimum 
 
__ Parent notification of progress monitoring every 4.5 weeks (date)___________ 
__ Parent notification of progress monitoring every 4.5 weeks (date)___________ 
 
 
Dates of intervention provided _____ ____ _____ _____ _____ ____ _____ _____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ ____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ 
 
__ Progress monitoring data attached with one data point per week minimum 
 
__ Parent notification of progress monitoring every 4-5 weeks (date)___________ 
__ Parent notification of progress monitoring every 4-5 weeks (date)___________ 
 
 
Fidelity statement – I certify the following noted interventions were conducted as described.  
Appropriate instruction was provided in the general education setting and there is evidence that 
underachievement was not due to lack of appropriate scientifically-validated instruction in reading 
and math. 
 
 
__________________________________                    _______________________________ 
signature of person providing intervention                           signature of administrator or designee 
 
Interventions Completed by: _______________ (Literacy Coach or Trained Educator) 
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Tier II Intervention Documentation: 
 
Student Name:_______________________________               Grade ________   
 
Scientifically Research-based Intervention(s) utilized: 
______________________________________________________ 
 
Area of Intervention: __reading comprehension  __ basic reading skills  __ fluency 
__ math comprehension  __ math calculation 
 
Dates of intervention provided _____ ____ _____ _____ _____ ____ _____ _____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ ____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ 
 
__ Progress monitoring data attached with one data point per week minimum 
 
 
 
Validity statement – I certify the following noted interventions were conducted as described: 
 
__________________________________                    _______________________________ 
signature of person providing intervention                           signature of administrator or designee 
 
    
 
 
 
 
 
Tier III Intervention Documentation: 
 
Student Name:_______________________________               Grade ________   
 
Scientifically Research-based Intervention(s) utilized: 
______________________________________________________ 
 
Area of Intervention: __reading comprehension  __ word decoding  __ fluency 
__ math comprehension  __ math calculation 
 
Dates of intervention provided _____ ____ _____ _____ _____ ____ _____ _____ ____ ____ 
____ ____ ____ ____ ____ ____ ____ ____ ____ _____ ____ ____ ____ ____ ____ ____ ____ 
____ ____ ____ ____ 
 
__ Progress monitoring data attached with one data point per week minimum 
 
 
Validity statement – I certify the following noted interventions were conducted as described: 
 
__________________________________                    _______________________________ 
signature of person providing intervention                           signature of administrator or designee



Jefferson County Schools Parent/Guardian Information 
(Click, Type, and Print) 

 
Name of Student       Date of Birth 
Student’s Address 
Phone (Home)     (Work) 
Emergency Contact’s Name     Phone 
School Attending        
Previous School(s): 
Information Supplied by      Date 
 
1. Please list the name and relationship to the child of all other people living in the household: 
         Name     Age      Relationship 
 
 
 
 
 
 
2. Does your child wear glasses or have a vision problem?   No  Yes         If Yes, please explain: 
 
 
3. Does your child have a hearing aid or a hearing problem?  No Yes      If Yes, please explain: 
 
 
4. Has your child ever repeated a grade?  No         Yes          If yes, which grade? 
5. What academic and nonacademic concerns do you have regarding your child? 
 
 
 
6. Has anyone in your family diagnosed with a learning disability or learning problem? No           Yes 
      If yes, please explain: 
 
7. How much time does your child spend on homework each night? 
8. How much assistance do you provide during homework time? 
9. What methods of discipline do you use at home? 
 
 
10. Does your child have any health problems?  No    Yes       
11. If Yes, explain: 
 
12. Does your child take any medications?  No         Yes      If Yes, please list names and dosages: 
 

Name & Dosage 
 
 
 

13. Please list any traumatic events (deaths, divorce, injuries, etc.) that may be affecting your child’s learning: 
 
 
 
 
14. Birth weight         lbs.         oz  Premature:   No          Yes       
 
 

ON THE BACK OF THIS FORM, PLEASE LIST ANY ADDITIONAL INFORMATION THAT YOU FEEL WOULD 
HELP ASSIST US IN WORKING WITH YOUR CHILD. 



Jefferson County Schools  
P.O. Box 190, 1221 Gay Street 

Dandridge, TN  37725 
865-397-3194 

(Click, Type, and Print) 
 
 

 
Dear , 

 
In our Student Intervention Team meeting today a concern was voiced about  
        performance in class.  In 

order to help evaluate the best way to serve his/her needs, we suggest that further 
information be obtained about his/her educational skills.  Therefore, we are requesting 
your permission to complete one or more of the following individual screening 
measures: 

 
• Classroom observations 
• Cognitive/intellectual screening (KBIT) 
• Achievement screening (KTEA) 
• Language screening 
• Speech screening 
• Vision screening 
• Hearing screening 
• Auditory processing screening 
• Reading screening 
• Behavioral screening 
• Other screening (specify) 

 
 
If you have any questions, please contact me at 
 
Signed: 
    (school counselor) 
 
 
 
Please check one of the choices below, sign and return to the school. 
 

 I give permission for          to be screened by 
school personnel to determine the need for further assistance. 
 I do not wish for           to be screened. 

 
 
 
Date:     Parent Signature: 
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Intervention Team Permanent Record Form 
Jefferson County Schools 

Dandridge, TN 
 

 
 
 

School Name 
 
 

Student’s Name 
 
 

Date of Birth 
 

            An Intervention Team file  
          is available on this student 

 
 

(File location)   (Date) 
 

                       A 504 file is available on this student 
 
 

 (File location)    (Date) 
 

                  Gate Program (Gift and Talented) 
 
 

    (Grade)              (Date) 



Jefferson County Schools 
Intervention Team Referral Form  

(Click, Type, and Print)  
Date:________________________________ 

 
Student        
Student ID No. 
Grade 
Parent/Guardian 
 
Phone Numbers: 
Home 
Mother’s Work 
Cell Number 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date of Birth 
School 
Teacher 
Address 
 
 
 
Father’s Work 
Other 

Reason for Referral  
(Describe educational difficulties in detail.) 

Cumulative Record Review 
 

 
ATTENDANCE 

1. This year          days absent/Last year  
 
2.  Other schools attended: 
 
 
3.  Retentions: 
 
4.  Previously eligible for: 
 SpEd Programs  
   
 504 

Most Recent Grades 
1. Reading 
2. Math         
3. Spelling 
4 Eng/Writing 

5.  Soc Studies 
6.  Science 
7.  Health/P.E. 
8.  Other 

Special Needs 
 

1.  Medical History: 
 
2.  Health Conditions: 
 
3.  Social/Family: 

Screenings 
1.  Speech     Date                    Passed?    
     
2.  Hearing    Date                    Passed?    
   
3.  Vision       Date                    Passed?    
 
4. KBIT        Date                    Attach Scores 
 
5. KTEA            

Teacher Observations 
 
 

Date                   Attach Scores 



 
  
Please mark modifications used to meet the needs within the classroom: 

Reading/Writing Math Behavioral Assessment / 
Environmental 

   Peer/Volunt Asst.    Longer wait time    Behavior contract    Taped/Oral Testing 
   Repeat Directions    Peer to read problem    Consult appropriate  

     Specialist 
   Flexible Seating 

   Visual/Audio Prompts    Paraphrasing   Time Out/Isolation    Modify Test format 
   Small Group Instruct    Student describes  

     what/how/why 
   Schedule Change    Abbreviated  

     Assignments 
   Abbrev Assignments    Read problem  

     silently first to  
    identify operations 

   Self Monitoring/Self  
     Evaluation 

   Additional Time for  
     Testing 

   Making Words    Underline key words    Provide Choices    Enlarged print 
   Graphic Organizers    Study math symbols     Make Clear Rules  

     and consequences 
   Overlay Bookmarks 

   Overlay Bookmarks    Color-code math  
    steps in order 

    Ignore Undesirable  
     Behavior 

   Modify Criteria for  
     Success 

   Alt. Night Readers    
    Fluency 

   Use manipulatives    Test for Mastery  
     (pre/post) 

   Alt/ Audit Materials    Have student check  
     on board 

   Define steps for task  
     completion 

   Add  PA Activities    Collaborative work    Model  
     skills/strategies 

    Build high Frequency   
     Word Bank 

   Computer Software  
     for practice 

   Phys. Facility  
     Modifications 

    Model Reading  
     Expository Text 

   Permit use of 
calculator 

  Request parental  
     monitoring of HW 

   Taped Readings    Memorize basic facts  
     in sets (flashcards) 

  Maintain Assignment  
     Book 

   Accept 
typed/comptr/dictated 
assignments 

  Timed drills 

   Allow Cursive or Print 
   Letter ID 
   Extra Time 

Other: 

Other: 

Other: 

Additional Information: 
 
Describe parental Involvement with home interventions: 
 
 
 
 
  
 

The following interventions are recommended by the Intervention Team to be further 
documented. 
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School Intervention Team Minutes 
 

Student  __________________  Grade ____  Date _____________ 
 
__ Initial RTI meeting                      ___ Follow-up meeting 
 
Area of Concern – Describe 
__ Literacy   _____________________________________________________ 
__ Math       _____________________________________________________ 
__ Behavior _____________________________________________________ 
Update of data from progress monitoring and or universal screenings 
 
Classroom Interventions in Tier I /progress 
________________________________________________________________
________________________________________________________________
________________________________________________________________
Tier II Interventions/progress 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
Action Plan: Include screenings recommended. 
Recommendations                    Time line                   Person Responsible 
1. 
 
2. 
 
3. 
 
4. 
 
5. 
 
Next meeting date _________________ 
 
Team member signatures: 
 
Chairperson                  Literacy Coach  
Parent                           Intervention Specialist  
Teacher                        Counselor 
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Jefferson County Schools 
School Intervention Team 

Parent Conference Invitation 
 
Dear _________________________: 
 
 
[__]  We are writing to inform you that ________________________ is having 
some academic difficulty.  We would greatly appreciate your help in working with 
us and the other members of the School Intervention Team to resolve these 
issues.  You are a vital member of this team and we value your input. 
 
We will be having a meeting to discuss your child’s needs.  It is our hope that we 
can develop an educational plan to help your child achieve the necessary skills 
for success in the ___ grade.  We request your assistance in developing this 
plan.  If you are unable to attend, you will be notified of any decisions. 
 
……………………………………………………………………………………………… 
 
[__]  Last grading period, we met and developed a plan to address the needs of 
your child.  It is now time for us to meet to review your child’s progress.  We need 
to determine if this plan is working or if another plan is needed. 
 
……………………………………………………………………………………………… 
 
[__]  We have been working very hard during this school year and you have been 
informed of your child’s progress.  It is now time to consider if your child’s 
difficulties have been resolved or if further assistance is needed to obtain the 
help that your child needs.  Please come meet with us to discuss a referral for 
special education evaluation. 
 
 
We would like to meet with you as soon as possible to discuss these problems 
and how we can help resolve them. 
  
                                                                       Place: 
_________________________ 
                                                                       Time: 
_________________________ 
                                                                       Date: 
_________________________ 
 
_________________________ School Intervention Team Chair 
 
_________________________ Classroom Teacher 
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Las escuelas del condado Jefferson 
El grupo de intervención 

Invitación para conferencias de padres 
 
Estimado(a) _________________________: 
 
[__]  Nosotros le estamos escribiendo para informarle que 
________________________ está teniendo dificultades académicas. Le 
agradeceríamos muchísimo por su ayuda colaborando con nosotros y otros 
miembros del grupo de intervención de la escuela para resolver estas 
dificultades. Usted es un miembro importante de este grupo y valoramos su 
opinión. 
 
Nosotros tendremos una junta para hablar sobre las necesidades de su hijo(a). 
Esperamos desarrollar un plan educativo para ayudar a su hijo(a) a alcanzar las 
habilidades necesarias para tener éxito en el grado ___________. Nosotros le 
pedimos su ayuda para desarrollar este plan. Sí usted no puede asistir, ud. 
recibirá notificación sobre cualquier decisión. 
……………………………………………………………………………………………… 
 
[__]  En el ultimo período de calificaciones, nosotros nos juntamos y 
desarrollamos un plan para establecer las necesidades de su hijo(a). Es otra vez 
tiempo para juntarnos y revisar el progreso de su hijo(a). Nosotros necesitamos 
definir sí este plan está funcionando o sí es necesario desarrollar otro plan.  
 
……………………………………………………………………………………………… 
 
[__]  Nosotros hemos estado trabajando muy duro durante este año escolar y 
usted ha recibido información sobre el progreso de su hijo(a). Es otra vez tiempo 
para decidir sí las dificultades de su hijo(a) han sido resueltas o sí ncesitan más 
ayuda para resolver las necesidades de su hijo(a). Favor de venir a nuestra junta 
para hablar sobre una recomendación para la evaluación de educación especial. 
 
Nosotros necesitamos juntarnos con usted lo más pronto posible para hablar de 
estas dificultades y como ayudarlo a resolverlas. 
 
                                                                       Lugar: 
_________________________ 
                                                                       Hora: 
_________________________ 
                                                                       Día: _________________________ 
 
_________________________ Jefe del grupo de intervención de la escuela 
 
_________________________ Maestro(a) de la clase 
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Jefferson County Schools 
School Intervention Team 

 
Date ___/___/___ 

Dear Parent or Guardian, 

All students were given a reading assessment at the beginning of this school 

year.  This assessment is called Think Link and is given across the country.  All 

students will be given the assessment again mid year and at the end of the 

school year. 

Your student did not meet the expected range for their grade level for this first 

assessment, scoring in the at-risk range, so we will begin working with him/her in 

the area of literacy for additional instruction in a small group setting.  This extra 

help is referred to as an intervention.   It will be provided within the classroom 

and will be given to all students who did not meet that expectation. 

At home, we suggest that you continue to read with your child each night, review 

their sight word list provided by your teacher, and if you have computer access, 

work with your child from the Jefferson County Schools website (www.jc-

schools.net).  If you have questions about this, please contact your child’s 

teacher or _________________________, school counselor at 

_______________ School. 

In Jefferson County we are working together to assure that No Child is Left 

Behind!  

Respectfully, 

 

School Intervention Team Member 
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Las escuelas del condado Jefferson 
Información del programa de intervención 

 
 

Fecha__/__/__ 
 

Estimados padres o tutores, 
 
Todos los estudiantes tomaron un exámen de lectura al principio de este año 

escolar. Esta evaluación se llama Think Link. Todos los estudiantes tomarán 

esta evaluación dos veces más durante el año, en diciembre y al final del año. 

 

Su hijo/hija no recibió una calificación muy buena en el primer exámen. Sus 

respuestas indican que él/ella necesita más ayuda con la lectura.  Vamos a 

empezar instrucción adicional con él/ella en un grupo pequeño en la clase. Esta 

ayuda se llama Intervención.  

 

En la casa, nosotros aconsejamos que Uds. lean con sus hijos cada noche, 

practiquen las palabras de la lista de la maestra, y si tienen una computadora, 

trabajen con su hijo/hija usando la página web (www.jc-schools.net).  Si Uds. 

tienen preguntas sobre esto, favor de llamar a la maestra de su hijo/hija o 

____________________ la consejera de la escuela a ____________________. 

En el condado de Jefferson estamos trabajando juntos para asegurar que 

ningún estudiante se quede atrás. 

Respetuosamente, 

 

El grupo de maestros de Intervención 
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Parent Information Letter 

Notice of Evaluation Meeting 

 

Dear Mr. and Mrs. _______                                                      Date  ___/___/_____ 

 

We have implemented interventions at Tiers I-III with your child, __________________.  

Unfortunately, the interventions have not been successful at increasing  (child’s name) 

rate of growth or achieving a level of educational progress to allow (child’s name) the 

ability to meet state standards.  The intervention team has met and suspects that there 

may be a disability driven problem that is unique to your child instead of the curriculum  
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Jefferson County Schools 
 

Special Education Routing Memo 
(Request for Additional Information) 

 
To:  ________________________________________    Date:  ____________________  
 
RE:  Student:  _______________________________________  DOB:  ______________  
                       Last                         First                       Middle 
 
School:  ___________________________________________  Grade:  ______________  
 
The following information is needed on this student ____________________________________________  
 
______________________________________________________________________________________  
 
______________________________________________________________________________________  
 
______________________________________________________________________________________  
 
______________________________________________________________________________________ 
 

The above information is needed by _________________ (Date)  
 
Parent Permission has been obtained:  _____Yes      _____No    _____Not Necessary 
 
Signature/Person Requesting Information:  _____________________________________ 
 
 
 
===============================================================  
 
 
Response 

 
To:  __________________________________________  Date:  ___________________  
 
From:  ________________________________________  
 
_______________________________________________________________________  
 
_______________________________________________________________________  
 
_______________________________________________________________________  
 
_______________________________________________________________________  
 
_______________________________________________________________________ 
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Jefferson County Schools 
 
 

Exceptional Children Services 
Initial Checklist for LD 

 
 
 

 
 
 
  
 
Documentation was received in the following area(s): 
 
 
_________   Basic Reading Skills 
 
_________   Reading Fluency Skills 
 
_________   Reading Comprehension 
 
_________   Mathematics Calculation 
 
_________   Mathematics Problem Solving 
 
_________   Written Communication 

 

 Vision and hearing screenings Passed 
 Classroom observations (must have 2-forms available) 
 All available screenings 
 Environmental, Cultural or Economics Factors Worksheet 
 Determination of Need for Evaluation Worksheet 
 Evidence of completion of  Tiers I, II, and III (forms needed) with fidelity 

statement. 
 Data collection from all tiers 
 Documentation of Instructional Practices 



 40

Jefferson County Schools 
Exceptional Children Services 

 
Documentation of Instructional Practices Prior to Evaluation 

 
I certify the following has been determined to be in place throughout the pre-referral  
(RTI) and referral process for this student. 
 
Student’s Name: _____________________________________ 
 
Date: ___________________________ 
School:_____________________________________ 
Grade: ________ 
Date of Birth:________________________ 
 
 

• Pre-referral (RTI) interventions were based on scientifically-validated instruction 
in reading and math documented 

• Pre-referral (RTI) interventions are based on state-approved grade level standards 
• Instruction is researched using rigorous, well-designed, objective, systematic, and 

peer-reviewed studies 
• The student was provided appropriate instruction using grade level standards prior 

to or as a part of the referral process in general education settings. 
• Pre-referral (RTI) instruction was delivered by appropriately trained personnel 
• Data-based documentation of repeated formal assessment of student progress 

during instruction- 1 data point of weekly progress monitoring 
• Progress monitoring data provided to student’s parents at least once per 4.5 week 

period 
 
 
 
 
 
___________________________________________________________________ 
Classroom Teacher                                                                           Date 
 
 
___________________________________________________________________ 
Literacy Coach (reading only)                                                          Date 
 
 
___________________________________________________________________ 
Principal                                                                                            Date 


	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text48: 
	Text47: 
	Text49: 
	Text52: 
	Text55: 
	Text53: 
	Text50: 
	Text54: 
	Text51: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Check Box67: Off
	Check Box68: Off
	Check Box69: Off
	Check Box70: Off
	Check Box71: Off
	Check Box72: Off
	Check Box73: Off
	Check Box74: Off
	Check Box75: Off
	Check Box76: Off
	Check Box77: Off
	Check Box78: Off
	Check Box79: Off
	Check Box80: Off
	Text86: 
	Text87: 
	Text88: 
	Text165: 
	Text166: 
	Text167: 
	Text168: 
	Text169: 
	Text170: 
	Text171: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text32: 
	Text33: 
	Text34: 
	Check Box35: Off
	Check Box36: Off
	Check Box37: Off
	Check Box38: Off
	Check Box39: Off
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Check Box40: Off
	Check Box41: Off
	Check Box42: Off
	Check Box43: Off
	Check Box44: Off
	Check Box45: Off
	Check Box46: Off
	Check Box47: Off
	Check Box48: Off
	Check Box49: Off
	Check Box50: Off
	Check Box51: Off
	Check Box52: Off
	Check Box53: Off
	Check Box54: Off
	Check Box55: Off
	Check Box56: Off
	Check Box57: Off
	Check Box58: Off


